DATE		Version 12/1/2013
STATEMENT OF NEED
(Requisition #)
[bookmark: _GoBack]PURPOSE: (A brief purpose statement indicating What is to be Purchased)
SCOPE OR MISSION: (If it helps to explain the mission as to the purpose of the procurement, please list here. Otherwise you may leave blank.)
BACKGROUND: (Briefly describe how the project came about, Why Do You Need This Purchase)
TECHNICAL SPECIFICATIONS: (If applicable)
DELIVERY SCHEDULE: (If applicable, please list any required or requested delivery dates)
SPECIAL REQUIREMENTS: (If applicable)
POINTS OF CONTACT: (Name)
COST: (How much is anticipated or budgeted cost?)
