
NOAALink Procurement Process
Order via 

Purchase Card

Order through 
GSA (via 

Designated 
Agency Rep.)

Order through 
GSA

Order through 
DOC Portal

Order from DOC 
BPAs

Order via AGO 
Servicing 

Acquisition 
Division 

Identify IT 
Purchase
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Less than $3,500 
AND no Supply 

Chain Risk 
Assessment?

Telecom or 
Network 
Services?

Batteries, 
Printers, Copiers 

or Supplies?

PC or 
Accessories?

Wireless 
Services?

Subscription 
Services?

In Scope of 
NOAALink! Confirm Funding

SON (Products) or PWS/SOW/SOO (Services)*

Independent Government Cost Estimate (IGCE)*

508 Compliance Checklist*

IT Security Checklist*

NOAALink Worksheet*

Brand Name Justification (if applicable)

Sole Source Justification (if applicable)

Late Memo (if applicable)**

Create 
Requisition in 

C.Request

Include 
NOAALink Object 

Class Code 
(11)***

Attach 
Supporting 
Documents

Route to All 
Approvers 

Including NPO
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Requisition 

Package

Provide Feedback 
to Customer (if 

required)

Mark and Attach 
Worksheet with 

Approval Decision

Approve/
Disapprove in 

C.Request

Final Approving 
Official Submits

Award
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Award
Assigned to 

Contract 
Specialist

Solicitation

Solicitation

*Required Documents: 
http://www.cio.noaa.gov/
NOAALink/Customers.html

**Based on AGO Acquisition 
Cutoff Dates found here:
http://www.ago.noaa.gov/

***Except for actions 
processed by Field Delegates
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